How to Assemble the Flip Chart
These instructions detail how to print the Flip Chart from Mary Kay InTouch®.

Supplies:
 Letter-sized (8½" by 11") paper
We suggest card stock paper with a weight of 65 pounds or more.

 Three-ring binder
We suggest a ¾" easel binder, which can quickly convert into a stand-up display.
A binder option is available on Section 2.

Three-hole punch
Sheet protectors (optional)

Printing From a PC
1. Open the Flip Chart file in Adobe Reader.
2. Place letter-sized paper in the desired
print tray.
3. Go to File ► Print or press Ctrl + P to open
the “Print” dialogue box.
4. Select “Shrink oversized pages.”
5. Check the box next to “Print on both sides
of paper.”
6. Select “Flip on short edge.”
7. Select “Landscape.”
8. Click “Print.”

Printing From a Mac
1. O
 pen the Flip Chart file in Preview.
2. P
 lace letter-sized paper in the desired
print tray.
3. G
 o to File ► Print or press Cmd + P to
open the “Print” dialogue box.
4. S
 elect “Preview” from the drop-down box.
5. S
 elect “Scale to Fit.”
6. S
 elect “Layout” from the drop-down menu.
7. U
 nder “Two-Sided,” select “Short-Edge
Binding” from the drop-down menu.
8. S
 elect “Landscape.”
9. C
 lick “Print.”
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3. Arrange the binder with Page 4, “Let’s Party,” facing your customers. As you flip through the
pages, suggested dialogue for the page facing your customers will be facing you on the back
of the previous page.
2. Place the pages in your binder.
1. Using your three-hole punch, punch holes in the top of the Flip Chart OR insert the pages
in sheet protectors.

Putting Together Your Flip Chart
If you plan to add additional pages to your Flip Chart, choose a binder with larger rings (1" or more). Also,
print your Flip Chart single-sided so you can rearrange the pages and suggested dialogue as needed.

Pro Tip
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BEFORE-THE-PARTY CHECKLIST
When you arrive at least 30 minutes early:
Give a sincere compliment and gratitude to the hostess.
It’s nice to find something in her home to compliment.
When you arrive, the hostess typically asks, “May I help you with anything?”
Say, “Yes! Where would you like the separate area for individual consultations to be?”
It’s also a great time to ask her to suggest guests who might enjoy doing what you do.
And let her know that you’ll give her a special gift for every person she suggests who
becomes a new team member.
Set up your individual consultation area away from the table. Prepare the
area with a money bag, your date book, sales tickets, a calculator and product. If the
money bag will have cash in it to use for making change, it might not be a good idea to
leave it unattended.
Show the hostess how to do the Satin Hands® demo for each guest as they arrive,
and give her the Directions for Use card.
Set up the skin care party table with a tray, mirror, place mat, name card and dry erase
marker at each seat.
As guests arrive, greet each guest with a handshake and use her name as you
say, “
, it’s so nice to meet you!”
If you did not preprofile your guests before the party, hand them a Customer Profile
and a pen after they experience Satin Hands®. Encourage them to fill it out as you are
filling trays with product. This is also a great time to do their shade match for the
CC Cream.
When you have completed this checklist, flip the page so the “Let’s Party” page
faces the guests.
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The finished Flip Chart should be 28 pages, double-sided
in color on 8½" by 11" heavy paper or card stock with a
three-hole punch on the long edge. It should read head to
head, which means that when the Flip Chart is facing the
customer and away from you, it will be right side up. The
page facing you and away from the customer will also be
right side up.
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Additional Information

